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Canadian Baptist Women of Ontario & Quebec is seeking to fill a volunteer treasurer role. CBWOQ exists to empower and inspire women to bring transformation to our world as God’s Beloved daughters by (re)claiming His call on their lives. If you fit the criteria below and you have a passion for the women of our churches, this is an opportunity to impact and help guide, shape and ensure the future of this ministry.

Please indicate your interest in this position with a cover letter outlining credentials, experience and prior ministry involvement to Helena Bergen, CBWOQ Executive Director, at cbwoqexec@baptist.ca.  

Role Description 

The treasurer will work collaboratively with the executive director and board to provide expert financial oversight for the organization and support the organization in achieving its fiduciary responsibilities. She will take the lead in working with other professionals our organization engages with including a bookkeeper, investment manager, and auditor. This is a volunteer position of approximately 5 -10 hrs/month (hours will vary depending on time of year).
Responsibilities


· Supervises the organization’s funds and securities and ensure the accurate accounts of all assets, liabilities, receipts and disbursements.

· Works with E.D., bookkeeper, and investment portfolio manager to provide financial oversight for CBWOQ with an eye to the future
· Works with auditor to complete annual audit or review and present audited financial statements and budget to the constituency at AGM
· Ensures all annual filings are completed

· Offers financial analysis and information to ED and Board for informed decision making 

· Assists E.D. with budget considerations & preparation

· Works collaboratively with our Canadian Baptist family partners to assess potential for shared services & shared ministry initiatives

Qualifications

· Must have a degree in finance or business or demonstrate comparable experience

· Must have in depth understanding of finance

· Must have an active faith in Jesus Christ & a passion for ministry, serving the Church at large and women in particular

· Must provide references and current police check
· Must maintain a high standard of conduct and uphold CBWOQ policies and By-laws regarding conduct, with particular emphasis on fiduciary responsibilities.
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